how to write a church resolution

How to Write a Church Resolution: A Step-by-Step Guide

how to write a church resolution is a question many church leaders, members, and
committees find themselves asking when they need to formally address important
decisions or recognize significant events within their congregation. A church resolution
serves as an official document that captures the collective voice of the church body,
expressing opinions, commitments, or acknowledgments on various matters. Whether it’s
about adopting a new policy, honoring an individual, or responding to community issues,
crafting a clear and respectful church resolution is essential. In this article, we’ll explore
how to write a church resolution thoughtfully and effectively, ensuring it carries the right
tone, clarity, and weight.

Understanding the Purpose of a Church
Resolution

Before diving into the writing process, it’s important to understand why church
resolutions exist. Unlike casual announcements or informal statements, a resolution is a
formal declaration passed by a church’s governing body, such as the church council, board
of elders, or congregation at large. These documents often express the church’s stance on
social, theological, or organizational matters and serve as an official record.

Church resolutions can be used for a variety of reasons:

e Recognizing the service or contribution of church members or leaders

Supporting or opposing social or political issues from a faith perspective

Adopting new policies or procedures within the church governance

Expressing condolences or commemorations for special occasions

Responding to community or denominational concerns

Knowing the purpose helps guide the tone and content, ensuring the resolution is
respectful, clear, and aligned with the church’s values.

Key Elements to Include When Writing a Church
Resolution

When learning how to write a church resolution, it’s helpful to know the essential



components that make it both formal and meaningful. A well-structured resolution
typically includes the following parts:

Title

Start with a concise and descriptive title that reflects the resolution’s subject. For
example, “Resolution Honoring the Retirement of Pastor John Smith” or “Resolution
Supporting Community Outreach Efforts.”

Preamble or Whereas Clauses

These introductory statements provide context and justification for the resolution. Each
clause usually begins with “Whereas” and outlines relevant background information,
reasons, or motivations. This section helps readers understand why the resolution is
necessary.

Resolved Clauses

After the preamble, use “Resolved” statements to clearly specify the action or stance the
church is taking. These are the operative parts of the resolution that express decisions,
commitments, or acknowledgments.

Signature and Date

Include the names and titles of individuals who drafted or adopted the resolution, along
with the date it was passed. This formalizes the document and provides an official record.

Step-by-Step Process on How to Write a Church
Resolution

Step 1: Identify the Purpose and Audience

Start by clarifying what the resolution aims to achieve and who will be reading it. Is it
meant for internal church members, denominational leaders, or the community?
Understanding the audience helps tailor the language and focus.

Step 2: Gather Relevant Information

Collect facts, dates, and any supporting documents. For example, if the resolution honors
someone, gather biographical details and contributions. If it addresses a policy change,
review existing documents and church bylaws.



Step 3: Draft the Preamble

Begin with “Whereas” clauses that logically build the case for the resolution. Keep each
clause focused and concise. Use respectful and positive language to reflect the church’s
values.

Step 4: Write the Resolved Statements

Clearly articulate what the church is resolving to do or recognize. Use active verbs such as
“be it resolved,” “acknowledge,” or “affirm” to convey commitment. It’s common to have
multiple “Resolved” points if the resolution covers several actions.

Step 5: Review and Revise

Proofread the draft for clarity, tone, and grammar. Make sure the resolution remains
respectful and free from ambiguity. It can be helpful to have other church leaders review
the draft to ensure it aligns with church doctrine and policies.

Step 6: Present and Adopt the Resolution

Typically, the resolution is presented during a formal meeting such as a church board or
congregational assembly. Members discuss, amend if necessary, and then vote to adopt
the resolution. Ensure minutes are recorded to document the adoption.

Tips for Writing an Effective Church Resolution

Writing a church resolution requires sensitivity and a clear understanding of church
culture. Here are some tips to help your resolution stand out positively:

e Keep the tone respectful and inclusive: Avoid divisive or confrontational
language, especially when addressing sensitive topics.

¢ Be concise but thorough: Provide enough background to inform readers without
overwhelming them with unnecessary details.

e Use formal but accessible language: The resolution should sound official but still
be understandable to all members.

e Focus on unity: Emphasize the collective nature of the resolution to foster a sense
of shared purpose.

e Follow church-specific guidelines: Some denominations or churches have
particular formats or protocols. Adhering to these ensures the resolution is accepted
smoothly.



Common Types of Church Resolutions and How to
Approach Them

Church resolutions vary widely depending on the context and needs of the congregation or
denomination. Understanding the type you’re writing can help you frame it appropriately.

Recognition and Appreciation Resolutions

These celebrate the achievements or milestones of individuals or groups within the
church. When writing these, focus on positive affirmations, specific contributions, and how
the individual or group has impacted the congregation.

Policy or Procedural Resolutions

These establish or modify church governance rules, operational procedures, or doctrinal
statements. Precision and clarity are crucial here, as these resolutions often have lasting
effects on church administration.

Social or Community Issue Resolutions

Some churches pass resolutions addressing social justice, community outreach, or ethical
concerns. These should be rooted in scripture and church teachings, articulated with
compassion and a call to action.

Condolence or Memorial Resolutions

These express sympathy or commemorate a member who has passed away. The tone
should be gentle, honoring the individual’s life and offering comfort to the congregation.

Examples to Inspire Your Church Resolution
Writing

Seeing examples can help demystify the structure and language used in church
resolutions. Here’s a simplified example of a recognition resolution:

Resolution Honoring Sister Mary Johnson for 25 Years of Service

Whereas, Sister Mary Johnson has faithfully served our congregation for
twenty-five years as a Sunday School teacher, choir member, and community
volunteer;



Whereas, her dedication and loving spirit have touched the lives of countless
church members;

Whereas, her commitment exemplifies the teachings of Christ and strengthens
our church community;

Be it resolved, that the [Church Name] hereby honors Sister Mary Johnson for
her invaluable service;

Be it further resolved, that this resolution be entered into the minutes of the
church and a copy presented to Sister Mary Johnson as a token of our
appreciation.

Adopted on this 15th day of June, 2024.

[Signatures]

This example demonstrates a respectful tone, clear structure, and meaningful content—all
key aspects of a strong church resolution.

Writing a church resolution might feel daunting at first, but with the right approach and
understanding of its purpose, you can create a document that truly reflects your
congregation’s heart and decisions. Whether you’re honoring someone special or guiding
your church through new policies, the resolution becomes a lasting testament to your
community’s faith and fellowship.

Frequently Asked Questions

What is a church resolution?

A church resolution is a formal statement or decision adopted by a church's governing
body to address specific issues, express opinions, or outline actions.

Why is it important to write a church resolution?

Writing a church resolution helps to clearly communicate the church's stance on an issue,
document decisions, and provide guidance for future actions within the congregation.

What are the key components of a church resolution?

A church resolution typically includes a title, a preamble or whereas clauses explaining the
context, the resolved clauses stating the actions or decisions, and the date and signatures.



How do I start writing a church resolution?

Begin by identifying the issue or topic, gather relevant information, and draft a clear and
concise preamble that outlines the reasons for the resolution.

What tone should be used in a church resolution?

The tone of a church resolution should be formal, respectful, and clear, reflecting the
seriousness and unity of the church body.

Can a church resolution include scripture references?

Yes, including appropriate scripture references can strengthen the resolution by providing
biblical support for the decisions or actions proposed.

Who usually writes a church resolution?

Church resolutions are often drafted by church leaders, committees, or members
appointed for this purpose, and then reviewed and approved by the governing body.

How long should a church resolution be?

A church resolution should be concise, typically one to two pages, focusing on clarity and
relevance without unnecessary detail.

How is a church resolution approved?

A church resolution is usually presented at a church meeting or governing body session,
discussed, and then adopted by a vote or consensus.

Can church resolutions be amended after approval?

Yes, church resolutions can be amended if the governing body agrees, following a similar
process of proposal, discussion, and approval.

Additional Resources

How to Write a Church Resolution: A Professional Guide

how to write a church resolution is a question that often arises within religious
communities seeking to formalize decisions, express collective opinions, or record
important actions taken by their leadership or congregation. A church resolution serves as
an official document that outlines a church's stance or decision on a particular matter,
ranging from administrative changes to social issues or community outreach initiatives.
Given the unique nature of ecclesiastical governance and the diverse traditions among
denominations, understanding the proper approach to drafting a church resolution is
essential for ensuring clarity, authority, and effectiveness.



The process of how to write a church resolution involves more than just drafting a
statement; it requires attention to procedural norms, theological considerations, and legal
implications. This article delves into a comprehensive examination of church resolutions,
shedding light on their purpose, structure, and best practices in drafting. By integrating
key terms such as "church resolution template," "format for church resolution," and
"church governance," we explore the nuances that make these documents impactful while
maintaining a professional and neutral tone suited for church administrators, pastors, and
congregational leaders.

Understanding the Purpose of a Church
Resolution

Before addressing the mechanics of how to write a church resolution, it is crucial to grasp
why these documents matter. Church resolutions are formal expressions of a church
body’s collective decisions or opinions. They often serve to:

e Document decisions made during church meetings or assemblies

e Communicate official positions on doctrinal, social, or community matters

e Authorize significant actions such as property acquisitions, budget approvals, or
leadership appointments

e Provide a historical record for future reference and accountability

The effectiveness of a church resolution depends largely on the clarity of its language and
the legitimacy of the process through which it was adopted. This underscores the
importance of following a structured format and adhering to the procedural rules of the
church governance system.

Key Elements in How to Write a Church
Resolution

While church resolutions can vary depending on denominational practices or local church
bylaws, several core components are consistently important. Incorporating these elements
helps maintain a professional tone and ensures the resolution is comprehensive and
legally sound.

Title

The title of a church resolution should be concise yet descriptive enough to convey the



subject matter. Examples include “Resolution on Community Outreach Initiatives” or
“Resolution Approving the Church Budget for 2024.” A clear title aids in quick
identification and future retrieval of the document.

Preamble or Whereas Clauses

Often introduced with the word “Whereas,” this section outlines the background or
reasons prompting the resolution. It provides context, citing relevant facts, theological
principles, or prior decisions that justify the proposed action. For example:

“Whereas the church seeks to expand its support for local homeless shelters,
and Whereas the congregation has expressed strong interest in community
service...”

These clauses set the stage for the resolution’s directives and help frame the rationale in a
formal and respectful manner.

Resolved Clauses

The “Resolved” section contains the actual decisions or actions the church intends to take.
Each resolution point is usually presented as a separate clause, numbered or bulleted for
clarity. For instance:

“Resolved, that the church allocate $5,000 from the general fund to support
local homelessness initiatives.”

This is the heart of the resolution and must be clear, specific, and actionable.

Signatures and Dates

To validate the resolution, it typically requires signatures from the appropriate church
officials, such as the pastor, church secretary, or members of the governing board.
Including the date of adoption is also essential for record-keeping and legal purposes.

Procedural Considerations in Drafting Church
Resolutions

How to write a church resolution cannot be fully addressed without considering the
procedural context in which it is created. Many churches have established rules governing



how resolutions are proposed, discussed, and approved. Failure to adhere to these
procedures can lead to disputes or render the resolution ineffective.

Proposal and Sponsorship

Resolutions usually begin with a proposal from a member of the church council,
committee, or congregation. Identifying the sponsor(s) of the resolution lends credibility
and ensures accountability. In some cases, multiple sponsors can co-author the resolution
to reflect broader support.

Discussion and Amendment

Before adoption, resolutions are typically subject to discussion, debate, and possible
amendment during a formal meeting such as a church board session or congregational
assembly. This democratic process ensures that diverse perspectives are considered and
that the final document reflects consensus or majority opinion.

Voting and Adoption

Most churches require a formal vote to adopt a resolution. The voting threshold can
vary—from a simple majority to a two-thirds majority—depending on the church’s bylaws.
Clearly recording the vote result in the meeting minutes is advisable to reinforce the
resolution’s legitimacy.

Comparing Church Resolutions with Other Formal
Church Documents

It is informative to distinguish church resolutions from other church documents such as
bylaws, minutes, and policy statements. While bylaws establish ongoing governance
frameworks and minutes record meeting proceedings, resolutions represent specific, often
time-bound decisions.

Unlike policy statements, which may outline broad principles or intentions, resolutions
typically mandate concrete actions or express official stances. Understanding these
distinctions helps church leaders decide when a resolution is the appropriate tool for their
needs.

Using Templates and Samples to Facilitate



Resolution Writing

For many church administrators and volunteers, how to write a church resolution can be
simplified by referring to templates or sample documents. These resources provide a
structured format and language examples that can be customized to fit the church’s
unique circumstances.

Templates often include placeholders for the title, preamble, resolved clauses, and
signature lines. Utilizing such templates can help maintain consistency across resolutions
and improve the overall professionalism of the documents. However, it is important to
adapt the language to reflect the specific context and theological tone of the church.

Challenges and Best Practices in Writing Church
Resolutions

Writing a church resolution is not without challenges. Some common issues include
ambiguous language, lack of consensus, and failure to follow procedural rules. These
pitfalls can undermine the resolution’s clarity and effectiveness.

To mitigate these challenges:

Use clear and precise language to avoid misinterpretation

Engage stakeholders early to build consensus

e Ensure compliance with denominational and local church governance protocols

Keep copies of adopted resolutions in a secure and accessible archive

Adhering to these best practices supports transparency, accountability, and unity within
the church community.

Legal and Theological Considerations

Church resolutions may have legal implications, particularly when related to property,
finances, or employment matters. Consulting legal counsel familiar with church law or
nonprofit regulations can prevent unintended consequences.

Theologically, resolutions should reflect the church’s doctrinal stance and mission.
Sensitivity to diverse viewpoints within the congregation helps maintain harmony and
respect among members.



Conclusion: The Role of Well-Written Church
Resolutions in Church Governance

In exploring how to write a church resolution, it becomes clear that these documents play
a pivotal role in church governance and community life. They serve as formal expressions
of collective decision-making and provide a framework for action that is both transparent
and accountable. By combining a clear structure, adherence to procedural norms, and
thoughtful language, church leaders can craft resolutions that effectively guide their
congregations and reflect their shared values. Whether addressing administrative matters
or public statements, the art and science of writing a church resolution are integral to
fostering a well-ordered and responsive church body.
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